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Training and Placement Cell of B. V. Patel Institute of Management organised session on
“Resume Writing” for third year students of BBA. Dr. Taral Patel, internal faculty was the

resource person.

In his session he covered many points like structure of resume, points need to be considered
for making attractive resume, ways to highlight one’s strengths and achievements, how to
mention referencing and most important things need to be avoided while preparing resume.
At the end of the session students were asked to submit their own resume a very next day in
the given structure. Whole session was very informative and useful for final year students as

many of them have to give their resume for further study or job interview.

simple

« Keep it short
« Keep it clean
. Keep it relevant ( is this person able to

do the job ?)




